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All Submittals Must Be Submitted In Person To The Customer Service Counter 
 
Applicant          PDS 
  ONLY 
 

   _____            _____ 1. Completed Planning & Design Application.  All blanks must be filled in and  
    the owner’s signature is required. 

 
_____            _____ 2. Certification Statement, if the owner is in the form of a corporation 

partnership, Limited Liability Company, etc. 
 
_____            _____ 3. Two (2) copies of a Development Plan (Plans 24” x 36” must be folded 

accordion style into four sections then tri-folded (9” x 9” maximum)  
 with the lower right corner showing 
 
_____            _____ 4. A detailed letter of explanation for request, including Docket Number 
 
_____            _____ 5. Land Use Restriction form 
 
_____            _____ 6. A blue DRC meeting notification card 
 
_____            _____ 7. Notices to first tier adjoining property owners and individuals who spoke in 

opposition at the public hearing on both a label matrix and mailing labels 
 
_____            _____ 8. Cash, check or charge made payable to Louisville Metro Finance 
 

Fee: $160 if no notices = $ _____ 
$160 if notices required plus $1.00 per notice = $ _____ 
$  25.50 Clerk’s fee (LUR) = $ _____ 

     Total      = $ _____ 
 
Note: If two or more applications requiring a land use restriction form are submitted simultaneously 
for the same site, only one $25.50 Clerk’s fee is required in addition to the application fees.  Also, a 
fee is not required if a Revised Development Plan is submitted simultaneously. 
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For Staff Use Only 
 

Date: _______________ Staff: __________ Case #: ________________ 
 

Do not accept application if required materials are not submitted. 
 

_____ 9. If the above information and material are submitted, enter information into Hansen.  
• APPLICATION TYPE IS LUAPP 
• Work type is LBEMOD (Binding Element Modification) 
• CHECK STATUS AND NEXT STAGE FOR ALL REQUIRED INFORMATION 
• Enter County Clerk fee on fee tab then insert to calculate fees in total 
• Enter Neighborhood Notice fee on fee tab then insert to calculate fees in total 
• Customer cannot proceed to check-out until Customer Service APPROVAL is confirmed 

 
_____ 10. Print Case # on the top middle of check in red ink. 
 
_____ 11. Stamp the date received on each page of all materials submitted (Except LUR form). 
 
_____ 12. Write the Project number in RED in the lower right corner of each page. 
 
_____ 13. Clip material together and put it in the In-Coming Application Tray. 
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CERTIFICATE OF LAND USE RESTRICTION 

 
Name and address of property owner(s) 
 
____________________________________ ____________________________________ 
____________________________________ ____________________________________ 
____________________________________ ____________________________________ 
Address of Property (if applicable)                Name of Subdivision or Development  
  
____________________________________ ____________________________________ 
____________________________________ ____________________________________ 
____________________________________ ____________________________________ 
 
Deed Book and Page of last recording _____________ X ____________ 
Tax Block and Lot Number ____________ X _____________ 
Planning Commission Docket Number or Case Number ___________________ 
 
Type of Restriction 
_____ Zoning Map   _____ Conditional Zoning Condition 
_____ Development Plan _____ Subdivision Plan 
_____ Variance  _____ Conditional use permit 
_____ Other(Specify) _____________________________________                                 
 
Name and address of Planning Commission, Board of Zoning Adjustment, Legislative body, or 
Fiscal court which maintains the original records containing the restrictions. 
Any questions should be directed to Steve Lutz for Zoning cases, Beth Allen for Subdivisions cases or Steve Hendrix for 
Variance cases and Conditional Use Permits. 
 
Louisville Metro Planning and Design Services 
444 S 5th St 
Louisville, Kentucky 40202 

 
 
_____________________________ 
Dawn Warrick, Assistant Director 
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